
 Coordinator of Care Groups 
 

Chapelstreet Church 
 
General Description: 
 

The Coordinator of Care Groups is a part-time position in the Care Ministries 
department that provides leadership and administrative support for the Chapelstreet 
Church Care group ministries. 
 
Reports to: 
 

Director of Care Ministries 
 
Key Responsibilities: 
 

The Coordinator will determine group course offerings based on need; recruit, train, and 
support group leaders; choose curricula, ensuring that content is consistent with 
Chapelstreet Church’s Statement of Faith and doctrinal positions; evaluate classes and 
leaders to ensure objectives are met and have periodic meetings with each group 
leader. The Coordinator will also promote the care groups within and outside of 
Chapelstreet Church by maintaining the Care Ministries web pages, working with 
Communications on social media posts, generating printed materials, and networking 
with community agencies and area churches. 
 
The Coordinator will maintain positive working relationships with community counselors 
and meet with individuals to assess counseling needs and make referrals as 
appropriate. The Coordinator will also collaborate to update the Counselor Referral 
Manual and make hospital visits as necessary. 
 
 
Abilities and Attributes: 
 

 Abiding personal relationship with Jesus Christ 
 Adoption of the Chapelstreet Church statement of faith and ministry vision 
 Through personal training and experience, has passion for working with 

people, especially those in need or facing crisis, and proven ability to 
assess and address a wide variety of individual care needs 

 Strong ability to select and train individuals for small group leadership, and 
to objectively evaluate the effectiveness of the group and leader 

 Highly relational and very capable of providing timely care for members of 
our church family while maintaining needed confidentiality, yet aware of 
legal obligations to share or report information when required 

 Ability to enhance positive team environment built on creativity, innovation, 
communication, collaboration, and continuous improvement 

 Currently attends Chapelstreet Church and committed to becoming an 
active member 


